
 

 
 

If you want the options described above to be used for all the new table windows you open, specify them in the 
Tools > Options dialog Tables tab. Settings you turn on in that dialog don't apply to tables you have already opened in 
our existing map, globe and scene y

 
documents. 

with the data in a table 

 
 

Working 

Navigate around your map directly from a table  
 

A number of new commands have been added into the context menu you get if you right-click the grey cell to the 
left of a record. These include commands that let you navigate quickly on the map to the features listed in your table: 
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- The Flash, Zoom To, Pan To commands show you the feature whose record you right-clicked. These commands 

 
- 

 
Zoom To Highlighted is a new command that is enabled when you are in Show Selected Records mode and you 
have highlighted some of the records (i.e. made them turn yellow). This command is disabled when you are in Show 
All Records mode (because you can't highlight features in that mode).  

 

don't change the selection, so they are useful for looking at features before deciding if you want to select them. 

We've added the existing Zoom To Selection command into this menu for easy access. You can right-click any 
record to access this command (the record doesn't have to be currently selected).  

- 

In addition to these new commands, two navigation shortcuts have been added if you want to navigate to featur
ry rapidly from a table: 

Double-click the grey cell to the left of a record = select that record and zoom to its feature on the map 

CTRL + double

es 
ve
 

-click the grey cell to the left of a record = select that record and pan to its feature on the map 

 y
h

 
If
t

ou are in Show Selected Records mode, these shortcuts highlight the feature instead of selecting it, so you can use 
em to quickly navigate around your set of currently selected features without changing that set.  

 
The following keyboard shortcuts are provided so you can navigate to the feature represented by the current record 

without using the mouse. These are especially useful when combined with other shortcuts like using the arrow keys or 
ENTER to move up and down through the records sequentially because they enable you see where the feature you 
are currently editing or reviewing in the table is located:  
 
CTRL + 8  Flash current feature 

om to current feature 
n to current feature 

T

CTRL + =  Zo
TRL + P PaC

C RL + I Identify the current record 
CTRL + SHIFT + = Zoom to selected features 
 
You can also open the context menu described in this section by pressing the Application key . 
 

All the navigation commands and shortcuts are disabled if the table you are working with is not the attribute table of 
 feature layer.  

eel in a table 

a
 
 
Use the mouse wh
 

You can now use the mouse wheel to navigate through a table. When you roll the mouse wheel in the ArcGIS 
esktop applications at 9.2, the roll applies to the window that the cursor is currently hovering over. There's no need to 

click inside the table first to make it active before you use the mouse wheel. When the cursor is over a table window, 
you can perform these operations: 
 
- Roll the mouse wheel to scroll up and down.  
- Hold down SHIFT and roll the wheel to scroll sideways.  
- Hold down CTRL and roll the wheel to zoom in and out on the table. This is particularly useful if you want to see the 

big picture when you reorder fields in a table by dragging them left and right. 
 
 
Sorting tables 
 

D

You can now double-click a column header (field name) in the table window to sort the table. This is a useful 
shortcut you can use instead of right-clicking a field and choosing one of the two sorting commands.  
 

When you are in Show Selected mode in a table, the sorting you choose is retained if you add records to the 
selected set or remove records from it. For example, if you sort the selected set of cities on a population field, holding 
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down SHIFT and clicking on additional cities on the map t
orrectly into the sort order in your table.  

o add them to the selected set will insert their records 

asier to add fields 
 

c
 
 
E

The Add Field dialog launched from the Table window is now more intelligent. When you use this dialog to add a 
umeric field to a personal geodatabase or file geodatabase, it no longer prompts you to define the Scale or Precision 

w field. These field 

rly, the dialog no longe
sts Guid as a field type whe

n
of the ne properties aren't supported by those data types.  
 
Simila r lists Blob as a field type when you add a field to a coverage or shapefile, and no longer 

n you add a field to a shapefile. li
 

The enhancements described above have also been applied to the Fields tab in the Feature Class Properties dialog 
and Table Properties dialog in ArcCatalog, so you no longer see those unsupported field properties when adding fields
in ArcCatalog.  
 

 

N
 

avigating around inside a table  
 

In 9.2, when you open a table window it is automatically given keyboard focus, so you can immediately start 
avigating around inside it with the keyboard. Previously you had to click inside the table first n to give it focus. 

 
These existing shortcuts have been improved: 

 
   When you use the arrow keys to go left or right, they now wrap back to start of same record whe

you get to the end of row, and vice versa. 
n 

EN rent one in the same field instead of the cell to the right. 
AB  When you press TAB to go to the cell to the right, it now wraps around to the first cell of next 

record w

TER  Now goes to the cell below the cur
T

hen you get to end of row. 
 

These new shortcuts have been added:  
 

 
T

 

 

HOME Go to the first cell in the current row (same as existing CTRL + left arrow). 
END Go to the last cell in the current row (same as existing CTRL + right arrow). 
SHIFT + ENTER Go to the cell above current cell.
C RL + F  Launch Find dialog. 
CTRL + G Go to a record number. This launches a small dialog into which you type the record number to go

to. This works the same as typing a record number into the box at the bottom of the table window 
but doesn't require the use of the mouse: 
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Selecting and unselecting records 
 

You can now select a range of records in a table by clicking the first record in the desired range and then holding 
SHIFT and clicking the last record in the range. This Windows standard method of extending a selection was not 

previously supported in the table window. You can now also use SHIFT + SPACEBAR or SHIFT + 
down 

 or  to extend a 
block selection using the keyboard. 
 

"Hands-free" record selection: When you are viewing a table in Show All Records mode, you can use the 
Select/Unselect command in the context menu accessed by right-clicking the grey cell to the left of any row to add a 
record to the selected set, or remove a record from it, without holding down SHIFT or CTRL. Using the Select/Unselect 
command retains your existing selection and either adds the record you right-clicked to the selected set or removes 

e record from it.  th
 

Press SPACEBAR to select or unselect the current record. In Show Selected Records mode this shortcut highlights 
or unhighlights the record. This shortcut makes it easy to work through a table using the down arrow or the ENTER key 
electing records you want to work with. Use CTRL + SPACEBAR to select or unselect a record with the keyboard if s

you are in edit mode).  
 

We've made it easier to quickly clear the selected set while in the table window. Click the top left hand corner of the 
table window to clear the selection:  
 

 
 
You can also press CTRL + BACKSPACE to clear the selection. CTRL + SHIFT + A also clears the selection. 
 
As shown in the graphic above, you can SHIFT + click the top left hand corner to select all records. The keyboard 
shortcut for select all records is CTRL + A. You can CTRL + click the top left hand corner to switch the selection. The 
keyboard shortcut for switch selection is CTRL + U.  
 
If you are in Show Selected Records mode, these shortcuts apply to the set of highlighted records (i.e. the subset of 
records shown in yellow). 
 
We've also added the Clear Selected command into the context menu you get if you right-click the grey cell to the left 
of any row. This command always clears the selected set irrespective of which mode you are in. 
 

When you are working in Show Selected Records mode, you can now remove records from the selected set to 
refine your selection by interacting directly with the table. Previous when you were in Show Selected Records mode 
there was no way to remove records from the selection via the table. 
 
-  To remove one record from the selected set, right-click the grey cell to the left of the record and choose Unselect 

from the context menu.  
 
- To remove the current record from the selection using the keyboard, press BACKSPACE (this shortcut is not 

available if you are in edit mode).  
 
-  To remove multiple records from the selected set, first highlight the records you want to remove and then right click 

the grey cell to the left of any record and choose Unselect Highlighted. Highlighting records and then unselecting 
them makes it easy to refine your selection because you can choose which records you want to unselect and review 
them in the table before unselecting them. You can use any of the new shortcuts described above, such as using the 
SPACEBAR to highlight records while you navigate up and down through the table with the arrow keys. 
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For example suppose you need to find the 5 wireless repeater locations with the best signal strength in a particular 
area. First select all the wireless repeater locations in that area on your map, then open a table and view these 
records in Show Selected Records mode. Double-click on the signal strength field to sort them in descending order. 
Now highlight record number 6 through to the last record in the table using SHIFT + Click or by dragging over these 
records. Finally right-click and choose Unselect Highlighted. Sorting is preserved when you add or remove records 
from the selection. 

 
To switch between Show All Records and Show Selected Records modes using the keyboard, press CTRL + TAB.  

 
You may want to work sequentially through a table reviewing each record and seeing where its feature is located on 

the map. A new shortcut at 9.2 facilitates this: CTRL + ENTER moves down to the cell below your current location in 
the table, selects that record, and unselects the one you began on if it was selected. Rather hard to describe but when 
you try it you'll see that it lets you work sequentially through a table selecting each record one by one. Try combining 
this with one of the new table to map navigation shortcuts described above such as CTRL + P for pan to current 
feature. SHIFT + CTRL + ENTER does the same thing in the opposite direction. 
 
 

y data Easier to cop
 

To copy records from a table for pasting into other applications, such as Excel, first select the records you want to 
opy, right-click the grey cell to the left of any record, and choose the new Copy Selected command. This command 

 tabular record data, not the geographic features associated with the records. For this reason, you can't 
cords back into the table window. You can also press CTRL + SHIFT + C to invoke this command. (To 
 features in a layer you are editing, use the Copy and Paste commands in the ArcMap window in an 

edit session in the usual way).  

s command that was in the context menu for a 
tandalone table in the Table Of Contents Source tab. That command, which did not respect your selected set, has 

b

c
just copies the
paste copied re
copy and paste

 
This new Copy Selected command replaces the Copy Record
s
een removed at 9.2.  

 
You can now copy the contents of the current cell with the keyboard using CTRL + C or CTRL + INSERT.  
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New shortcuts for editing the data in a table 
 

You can now press HIFT + E to start or stop editing (same as using the Start Editing and Stop Editing 
 menu). 

CTRL + S
command in the Editor pulldown
 

These existing shortcuts ha  been improved so you can choove se whether you want to work down through the 
urrent field or across the record as you edit values: 

ent cell and go down to the next cell below in same field. Matches Excel. 
AB Finish editing current cell and go across to next cell to the right in same record. Wraps 

c
 
ENTER Finish editing curr
T

around to next record below when you get to the end of the row.  
 

With the new CTRL + ENTER shortcut you can work sequentially down through a table editing each value in a field 
hile at the same time seeing where the feature represented by the current record is on the map. This shortcut works 

the same as pressing ENTER but it also selects the next record you land on and unselects the one you just updated. 
In this way you can see the feature you are currently editing selected on the map. SHIFT + CTRL + ENTER does the 
same thing in the opposite direction. 
 

w

You can use the new Delete Selected command to delete the currently selected records (and their features if you 
are working with a layer). This command is in the context menu accessed by right-clicking the grey cell to the left of 
any record. The Delete Selected command is disabled if you are not in an edit session.  
 
Like in previous releases, the keyboard shortcut for deleting the selected records is DELETE. An additional shortcut at 
9.2 is CTRL + D. In Show All Records mode, this deletes the currently selected records(s) the same as DELETE. In 
Show Selected Records mode, this deletes the currently highlighted (yellow) records in your selection, providing a 
useful way to delete a subset of the features in your current select n. io
 

These additional new shortcuts have been added:  
 

ipboa rrent celSHIFT + INSERT  Paste the contents of the cl rd into the cu l. (CTRL + V is already supported). 
CTRL + Z and CTRL + Y Undo/Redo edits to a record. 
 

If you are editing a value in a text field, you can press SHIFT + ENTER to insert a line feed into the string to make it 
ccupy more than one line (for example, to use as stacked text for labeling or annotation). At 9.2 you can now see 

ppearance Properties dialog as described earlier.  
 

o
these multiple line text strings in the table window by setting the cell height to 200% or more in the Options > 
A

It is now easier to paste data into vertical consecutive cells in a column when you are populating a table. This can 
save time if you are updating an existing table and want to use information in other applications, such as Excel and 
Word. For example, you may want to use Excel to assemble and spell check updates to an existing field in an ArcM
table and then simply pas

ap 
te the values from Excel into the table instead of loading the Excel table into ArcMap and 

ining it to your table.  
 
In this example, these four consecutive cell values in a column in an Excel spreadsheet will be pasted into four 
consecutive cells in a field in an ArcMap table. First select the cells in Excel as a block and copy the block to the 
clipboard: 
 

jo

 
 
Next right-click the first cell at the top of the vertical block of consecutive cells in ArcMap and choose Paste: 
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he values get pasted into the field in the same order they appeared in thT
 

e Excel file: 

 
 
This functionality was available in previous releases but at 9.2 we have fixed the issues it had. 

Print tables directly without creating reports 
 

 
 

You can now print tables directly from the table window, without having to create a report or add the table to your 
map layout. In the Options menu for a table, choose the new Print command. The table will be printed as it appears 
on-screen. Tables are printed using the current font, font size, and font color specified in the Appearance dialog 
accessed from the Options menu. Records that are currently selected or highlighted in the table are printed in bold by 
default. To see additional printing options or to override the defaults, go to the Advanced Options tab in the Print 
dialog. For example, the font size setting lets you override the font size specified in the Appearance dialog. 
 

 

 WHAT'S NEW IN ARCGIS 9.2 - PAGE  71 



Creating reports 
 

The Reports pullright in 
into the Options menu in th

the Tools pulldown menu that contains the commands for creating reports has been added 
e table window. This makes it more convenient to make reports containing data from the 

table you are currently working with. 
 

The first panel of the Crystal Report Wizard has been improved to make it easier to work with: The layer list is now 
group layers in your Table Of Contents organization. A radio 
r listing to layers that are checked as selectable in the Table 
electing all and clearing all check boxes. In addition, when 

you press Next the wizard no longer prompts you if the 'Use selected records' box is checked but one or more of the 
yers you checked do not have any features selected. In these cases, the wizard now just automatically uses all the 

base 

much larger, includes feature type icons and reflects any 
button option has been added so you can restrict the laye
Of Contents Selection tab. Buttons have been added for s

la
features in those layers. Finally, the wizard now automatically increments the default name of the output geodata
into which the data your report will be saved if a geodatabase with that name already exists: 
 

 
 
 
 

Other 

New shortcuts for opening and closing tables  
 

When you right-click a feature layer and choose Open Attribute Table, this opens the table in 'Show all records' 
d n

r 
 

mode. At 9.2 there's a new comman  called 'Ope  Table Showing Selected Features' that opens the table window 
directly in 'Show selected records' mode. You can find this in the Selection pullright when you right-click a feature laye

the Table Of Contents. The command is disabled if no features are currently selected. in
 

To open the table window for a layer or table in the Table Of Contents, hold down CTRL and double-click it.  
 

Press CTRL + T or CTRL + ENTER to open the table windows for the currently selected layer(s) or table(s) in the 
Table Of Contents.  
 

These new keyboard shortcuts are also sup rted:  po
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CTRL + T in table window Minimizes the window.  

etween displayed and minimized state. Makes it 
easy to hide all the tables you have open and then show them again. 

ble window 

CTRL + SHIFT + T Toggle all currently open tables b

CTRL + SHIFT + TAB  Toggles between the currently open tables when you have multiple open. 
CTRL + SHIFT + F4   Close all currently open tables.  
 
 
Working with a small ta
 

It is easier to work with table windows when you make them small to fit next to your map on screen. In 9.2, if the 
Options menu button is hidden due to the width of the table window, a small control appears at the bottom right hand 
corner of the window. You can click this control to access the Options menu: 
 

 
 
You can also right-click any of the empty 'grey space' at the bottom of the table to access the Options menu.  

To open the Options menu using the keyboard, press CTRL + Application key .  
 

To switch between Show All Records and Show Selected Records modes, press CTRL + TAB. This enables you to 
switch modes even if the buttons at the bottom of the table for switching modes are hidden.  
 
 
Add XY Data & Add Route Events dialog now tell you if resulting layer has limitations 
 

The Tools > Add XY Data command and Tools > Add Route Events commands now inform you if the layer that will 
e creatb ed in your map will have restricted functionality because the input table it is being created from does not have 
n Object-ID (OID) field. This will be the case with text files (txt files), Excel files (new in 9.2) and OLE DB data, such 

ssed through OLEDB. A new check box added to both dialogs lets you turn this 
a
as non-registered Oracle files acce
otification message off: n

 

 
 
Layers created from tables that don't have an Object-ID field have certain restrictions: their features can't be selected 
n the map, you can't start an edit session, and relates can't be defined. The message mentions the simplest way to 

handle this issue: after you've created the event layer from a table with no Object-ID field, export the data to a feature 
o
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class and then add the exporte
ut an Object-ID field. Click on the ch

d data to the map as a new layer. Saving the event layer's data to a feature class writes 
eck box in the dialog with the ? tool to get more information about this. 

 
o

 
Improved properties dialog for standalone tables 
 

Standalone tables added into ArcMap, ArcGlobe and ArcScene now have General and Source tabs in their 
Properties dialog. To open the Properties for a standalone table, right-click the table in the Table Of Contents Source 
tab and choose Properties. The details in the Source tab enable you to see the name and location of the table's data 
ource. They tell you whether or not the table has an Object-ID (OID) field. Standalone tables that don't have Object-ID 

also lists what type of table data source is being used: 

s
fields, such as text files (txt files), Excel files (new in 9.2) and OLE DB data, such as non-registered Oracle files 
accessed through OLEDB, have some limitations when they are used to create XY and route event layers (see the 
section above). It 
 

 
 
 
N
 

ew number format 

You can now specify that the data in a numeric field represents a direction: 
 

 
 
 
H d out about tables shortcuts while you are working in a table 
 

ow to fin

To get a list of tips and shortcuts while you are working with a table window, click inside the window to give it 
keyboard focus and then press F1. (You can also find a list of tips and shortcuts in the ArcGIS Desktop Help and at the 
end of this document). To find out whether a particular command you access regularly via a menu in the table window 
has a shortcut, highlight the command in the menu and press SHIFT + F1 to get context sensitive help about it. 
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